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Contract and Checklist for CTSASA Registered Clubs for Organising CTSASA Championships

[this document forms part of the CTSASA Competition Regulations]

The purpose of this document is to provide both a helpful guide and checklist for the hosting club as well as reassurance to the CTSASA that sufficient preparation has been made for the event.
This checklist must be returned to the Executive Officer no less than two weeks prior to the event taking place.

	CLUB NAME:

	Event:

	Document completed by:

	Designation of person:


SECTION ONE

	Item
	Checked and done
(signature required)

	Date finalised:
Confirmation is hereby given that the date does not clash with any other similar CTSASA event nor with any other local event or any other event held at this club.  I also hereby confirm that there are no other events held close to this one which may jeopardise the entries for this event.

	

	Venue finalised:
Confirmation is hereby given that the venue has been approved by the local provincial CTSA.

	

	Disciplines to be shot:
Confirmation is hereby given that the disciplines to be shot are in accordance with the current CTSASA requirements as per the CTSASA Competition Regulations and as agreed as per the yearly calendar.

	

	Format of disciplines to be shot:

Confirmation is hereby given that we will be hosting the disciplines in the correct format as per the CTSASA Competition Regulations.


	

	Designated Person to take entries:
Confirmation is hereby given that the person taking entries is fully aware of the CTSASA rules governing eligibility for CTSASA events in accordance with the CTSASA Competition Regulations and has read such regulations.


	

	Entry Form approved:
Confirmation is hereby given that the details on the web site entry form and the Clay News competition advert have been checked for accuracy and that all the information is correct.


	

	Medals ordered:
Confirmation is hereby given that sufficient medals of the required standard have been ordered in good time for delivery in advance of the event.


	

	Clays ordered:
Confirmation is hereby given that the necessary number and quality of clays have been ordered for delivery well in advance of the event.

We further confirm that pick-up or home-made clays will not be used either for practice or for competition.

We further confirm that the clays ordered are suitable for use in the equipment at this club and have been tested for reliability and strength.  We confirm that the clays will not cause no-birds beyond acceptable limits.

Olympic Finals : require flash clays

	

	Handling of clays:

We confirm that all labour and all personnel who are required to handle clays have been taught how to transport and handle the boxes of clays so that the clays do not break whilst being handled.


	

	Machines serviced:
Confirmation is hereby given that all trap machines have been properly serviced in accordance with the manufacturer's instructions.

We further confirm that all the following aspects of each trap machine have been checked:

1. Stability of trap on its base (i.e. the trap will not move out of position during the competition).
2. Electrical connections are safe and wired in accordance with the manufacturer's specifications.

3. If run on battery, all batteries are fully charged and all connections are safe and within specification.
4. The rubber on the trap arm has been checked for wear and tear and that all arms and rubbers are within specification and not causing broken clays or throwing clays off-line.

5. All parts that require oiling and greasing have been oiled and greased as per the manufacturer's specifications.

6. A set of spare parts are available for each type of trap in case of unforeseen mechanical or electrical failure, including arm rubbers, solenoids, buttons, switches, motors etc.
7. Confirmation that spare machines are available in case of complete breakdown.


	

	Ranges in physical specification:

Confirmation is hereby given that all clay target ranges are within the specifications as per the prevailing rule books.

	

	Range setting: 
Confirmation is hereby given that all the distance markers, height markers and hoops are correctly laid out and installed as per the prevailing rule books.


	

	Microphones, scramblers, timers and trap release buttons all working:
Confirmation is hereby given that all the microphones, scramblers, timers and trap release buttons have been tested and are working in accordance with the prevailing rule books. 

This includes:

1. Universal Trench scrambler

2. Olympic Trap scrambler

3. Olympic Double-Trap scrambler

4. Olympic Skeet timer

5. All the trap release buttons for all ranges

6. Ensuring that sono-pull microphones are fully functioning

	

	Supply of power:
Confirmation is hereby given that we have the following power available for the duration of the event:

Eskom mains power, failing which

Stand-by generator
Or

We are fully functioning on a generator which has been tested and serviced.
We further confirm that the stand-by generator (where applicable) has been tested and is fully functional and can run the entire shooting range should the Eskom mains fail.

We further confirm that where batteries are needed for the relevant traps that these have been tested and charged to full power.  We further confirm that spare batteries are on stand-by should they be required.

We further confirm that where our range is reliant on a generator that we have a stand-by generator in case of failure of the main generator.


	

	Complete set of rulebooks:
Confirmation is hereby given that we have a full set of rulebooks available, including the latest version of the CTSASA Competition Regulations.  We confirm that we can obtain these on-line via the CTSASA web site.

	

	Caterer organised:
Confirmation is hereby given that we will have high quality catering in accordance with the CTSASA Competition Regulations.


	

	Ranges designed (sporting):
Confirmation is hereby given that all sporting ranges have been designed in accordance with the prevailing rules and that specific attention has been given to the prevailing FITASC Sporting rules in terms of A, B and C class targets.

Confirmation is also hereby given that all sporting ranges will comply with the prevailing safety rules including that all targets have been checked for safety in terms of the shot-fall zone, shooter safety and spectator safety.


	

	Range designers organised (sporting):
Confirmation is hereby given that we have appointed experienced range setters for the sporting ranges.


	

	Labour organised:

Confirmation is hereby given that sufficient labour has been/will be organised for this event and that all labour has been/will be properly trained to handle clays, traps, scoring and umpiring where necessary.  We further confirm that all labour will be/has been trained in all manner of safety precautions whilst handling machinery or working on the shooting ranges.

Confirmation is hereby given that we will have sufficient technical expertise arranged to be on hand to quickly handle mechanical failure of traps, scramblers and any equipment related to the running of the event. 


	


SECTION TWO
We hereby confirm that the following tasks will be carried out in accordance with the CTSASA Competition Regulations:

	Membership lists and classification lists will be used to check member's details including membership fees, classifications, membership number and date of birth.

	

	Large score sheets and pens in clubhouse:
We confirm that the large score sheets will be in the right format as per the Competition Regulations and that the large score sheet will be updated as quickly as possible from the range score sheets.

	

	Computer organised

We confirm that we have a suitable computer that is capable of running a compatible program with Microsoft Excel and that the results will be submitted in Excel format.  See also "results notification".


	

	Jury members notified:
We hereby confirm that we will ensure that all jury members will be notified of their duty and that sufficient jury members will be arranged to check the setting of the relevant ranges.

We hereby confirm that the jury is there to CHECK not SET the ranges.


	

	Practice day – sufficient labour and range officers:
We hereby confirm that we will have sufficient labour and range officers to run the practice day.  

	

	Practice day – catering and refreshments:
We hereby confirm that we will notify the CTSASA office of the availability or otherwise of catering and refreshments for the practice day.

	

	Practice day – timetable for practice:
We confirm that we will notify the CTSASA office of the practice day timetable.


	

	Sporting – safety barriers – sufficient for ranges:
We confirm that all sporting ranges will be securely and noticeably demarcated to comply with safety requirements.


	

	Sporting – Jury Range Check forms - confirmation that these will be used.

	

	Setting of Standard Ranges:


We confirm that we have sufficient people to set all of the standard ranges in accordance with the prevailing rules.  We confirm that the technical jury will check the setting of the ranges and will not be expected to set them.


	

	Person to do squadding and administration:
We confirm that we will have sufficient personnel to efficiently handle the competition entries, squadding, administration and prize giving calculations in accordance with the CTSASA Competition Regulations.

We confirm that the squadding and timetable will be arranged in accordance with the CTSASA Competition Regulations.


	

	Convenor – cell number to be available to all shooters:
We confirm that the cell number of the convenor will be posted on the club noticeboard.


	

	Committee members:
We confirm that we have sufficient committee members to perform all of the functions as listed in this contract, and in addition:

1. Club house maintenance - clean and functioning ablution facilities, painting, safety, armoury (where applicable), gun racks, music system (if installed), coffee/tea facilities, notice board maintenance, sufficient seating, cleaning of club house and surrounding area.

2. Bar staff - including sufficient stocks of refreshments allowing for hot weather when cool drinks and mineral water usage is greater.
3. Labour - ensuring all employees and volunteers have sufficient ear and eye protection, sun protection, refreshments and subsistence.

4. Squad control - ensuring that shooters know when they should be on the range and enforcing quick change over of squads to ensure shooting runs smoothly and to time.

5. Monitoring of ablutions to ensure sufficient supply of toiletries and cleanliness of facilities.

	

	Range score sheets printed:
1. We confirm that all range score sheets will be printed and that only pens are used for scoring (pencils are not allowed).

2. We further confirm that shooters will be required to sign their score sheets before leaving the range.

3. We further confirm that shooters will not be permitted to alter names on score sheets without the permission of the convenor.


	

	Umpires organised:
We confirm that we will have sufficient experienced umpires organised and/or that we will ensure that the timetable will allow for shooters to be designated as umpires.

We further confirm that shooters will be given sufficient notice that they are required to umpire or score.


	

	CTSASA Membership Application forms available:
We confirm that we will have sufficient CTSASA membership application forms available prior to the event for new members to enrol and that we will encourage new members to join the CTSASA.

	

	Non-CTSASA Members:

We confirm that we understand, and will abide by, the current rules concerning non-members.  We will not allow any unpaid CTSASA member to participate as we understand that this contravenes both the CTSASA Constitution and it places our third party public liability insurance in jeopardy.  
We understand that our insurance policy does not cover non-members if they shoot/injure a CTSASA member.  We understand that if we allow a non-member to participate we are putting our paid up members at severe risk.
We therefore confirm that we will not allow any person to participate in a CTSASA event unless they are a paid up CTSASA member.

We further confirm that we recognise that there is a list of banned members and that we will not allow banned members to participate.


	

	Results notification organised:

We confirm :

1. That the results will be submitted within one week of the event.

2. That the format of the results will be in the standard CTSASA results format.

3. That all CTSASA numbers on the results listing will be checked and correct.
4. That all required information will be completed, including shoot-off information and DTL kills (where DTL is shot).

5. That all registration forms for new members, weekend members etc will be submitted with the results.
6. That a designated jury member will submit the required jury report within one week of the event.

	

	Read through Competition Regulations to ensure compliance:
We confirm that all members of the Organising Committee will read through the CTSASA Competition Regulations and familiarise themselves with the prevailing organisational rules and that they will adhere to the CTSASA Competition Regulations.

	

	Prize giving calculations:
1. We confirm that we will adhere to the prevailing rules governing the award of medals.

2. We confirm that we understand the difference between a class and a category and that the winner of a medal in a category can also win a class medal.

3. We confirm that we understand that not all participants may be eligible for medals and that we will check the prevailing rules.

4. We confirm that the calculations for prizes/medals must be done as quickly as possible after the last discipline has finished shooting.

5. We confirm that, wherever possible, we will notify shooters via the club notice board of the expected time for prize-giving.


	


I hereby confirm that all of the above information and confirmation of action taken is true and correct.  I further confirm that I have the authority to sign this document on behalf of the hosting club as specified at the beginning of this contract.
Signed: 
_________________________________________________

Name:

_________________________________________________

Designation:
_________________________________________________

Date:

_________________________________________________

Please email or fax this contract to:

ctsasa@netactive.co.za
Fax : 086 684 1973

7 | Page
Competition Checklist & Contract

[image: image1.jpg]